SAMPLE INDIVIDUAL TEACHER PLAN FOR ACHIEVING HIGHLY QUALIFIED STATUS
TO BE KEPT ON FILE IN DISTRICT
	Teacher Name:
	     
	
	Holds a current AK certificate?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	
	
	
	
	

	Teacher’s Assignment(s):  Subject(s) and grade(s) 
	Highly Qualified?
	
	Teacher’s Assignment(s): Subject(s) and grade(s) 
	Highly Qualified?

	
	Yes
	No
	
	
	Yes
	No

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 




(Teacher Name)

 is certified but not highly qualified for the teaching assignment(s) indicated above. As of the date of this agreement, 
(Teacher Name)

 has not demonstrated core content subject knowledge and teaching skills through an approved state option. During the 2009-2010 school year, 
(Teacher Name)
 will use the following option to achieve highly qualified teacher status: (Place a check mark in front of the option that will be implemented.)

	 FORMCHECKBOX 

HOUSSE (includes Elementary National Board Certification)

 FORMCHECKBOX 

National Board in Academic Area (Secondary)

 FORMCHECKBOX 

Rural Multi-subject HOUSSE

 FORMCHECKBOX 

Secondary Special Education Multi-subject HOUSSE
	 FORMCHECKBOX 

Major or Equivalent (Content Areas:                  )
 FORMCHECKBOX 

Praxis II (Test codes:                  )

 FORMCHECKBOX 

Advanced Degree in Content



(Teacher Name)

 will complete the following actions to accomplish the option indicated:

	Action
	Projected Date
	Completion Date

	
	
	



(LEA Name)

, through the leadership of 
(Name of LEA administrator)
 will complete the following actions to facilitate accomplishment of the option indicated:

	Action
	Source of Funding
	Amount

	
	
	



(LEA Name)

 understands that EED will provide oversight and monitoring for implementation of LEA and teacher plans for ensuring that all core content subject teachers are highly qualified.

	
	
	
	
	Progress Checks

	
	
	
	
	Date
	Teacher Initials
	LEA Initials
	Results/Notes

	(Teacher Signature)
	
	(Date)
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	(LEA Authorized Signature)
	
	(Date)
	
	
	
	
	


Sample Individual Teacher Plan for Achieving Highly Qualified Status
The LEA must develop an individual plan for each core content subject teacher who was not deemed highly qualified. This plan must be jointly developed, as a written agreement between the LEA and the teacher, to describe specific actions that will be taken to get the teacher highly qualified as soon as possible, but not later than the end of the school year. The Individual Teacher Plans are to be kept on file at the district. 

Each LEA will establish its own administrative procedures for: (1) scheduling meetings with teachers, (2) developing and securing commitments and signatures for teacher plans, and (3) periodically monitoring implementation progress. It is required, however, that those procedures provide for clear and direct communication between the LEA administrative office and each teacher for whom a plan will be developed. EED staff may discuss options for meeting the requirement and supporting strategies with the superintendent or the designated single point-of-contact only. LEA designated staff must retain responsibility and accountability for teacher plans in order to demonstrate a “good faith effort” in implementing the federal and state requirements related to “highly qualified” teachers.

The individual teacher plan for achieving highly qualified status should include the following: 

1. 
A statement indicating the teacher is certified.

2. 
A statement indicating the core content assignments for which the teacher is not yet highly qualified.

3. 
A statement to identify the option the teacher will use to achieve highly qualified teacher status. The option must be selected from the options available in 4 AAC 04.200.
4. 
A description and timeline of teacher actions to accomplish the option identified.

5. 
A description and timeline of LEA actions to facilitate accomplishment of the option identified. This element must name the administrator responsible for working with the teacher and, if applicable, the source(s) and amount(s) of fiscal support that will be used for this purpose.

6. 
A statement indicating the LEA’s understanding that EED will provide oversight for LEA actions.
7.
The date of the agreement and signatures of the employing local superintendent or his/her authorized designee and the teacher.

8. 
Evidence of periodic checks for completion of the agreed upon actions by the district.
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