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	USDA Commodity Loss Procedure and Report 

	Teaching and Learning Support
Child Nutrition Services

801 West 10th Street, Suite 200 

Juneau, Alaska    99801-1894




A.
Loss notification and report

1.
Immediately notify the food distribution program regarding the loss.  Complete the usda 
commodity 
loss report (form # 05-96-013) and submit to the department of education, food 
distribution program.

2 .
Isolate the affected food if it poses a hazard to other food in good condition.

3.
Depending on your location and the amount of food lost, the commodity coordinator will determine whether a local sanitation needs to inspect products(s).

B.
Disposal of out-of-condition commodities
1.
Labels from cartons/containers should be removed so that innocent people will not eat 
contaminated food.

2.
Food should be adulterated so that it is no longer edible.  For example, bleach should be poured on 
the food.

3.
Depending on the quantity, kind of contamination, etc., the out of condition product may be sold 
for 
salvage and some of the lost value recouped.  The recipient agency is required to contact food 
distribution prior to arranging for salvage.

4.
Upon authorization from food distribution, the food may be taken to landfill and burned.

C.
Claim determination


If negligence is determined, a claim will be assessed and the following actions will be taken:


1.
Entitlement foods


These foods may be replaced with like or similar items at the option of fd or the recipient 
agency may be required to pay the usda value of the lost food.


2.
Bonus foods


Losses of these foods must be paid to food distribution, based on the usda value of the food.
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	USDA Commodity 
Loss Report


	Teaching and Learning Support
Child Nutrition Services

801 West 10th Street, Suite 200 

Juneau, Alaska    99801-1894




Date: 




Name of organization: 










Address: 






phone: 


Name and title: 









Signature 









==========================================================================================

1.
Type of loss
damage 

spoilage  

theft 






(check one)
Other?  (explain how and why loss occurred) 









2.
Describe storage provided: 










3.
Date Child Nutrition Services was notified: 









4.
Loss specifics (attach separate page if more space is needed).








# cases

total

   pack


Name of commodity




    lost

pounds

   date


For EED use only

	Dollar value of loss:
	

	Freight charge/handling:
	

	Organization/recipient agency held liable:
	

	Claim number:
	

	Date claim finalized:
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