USDA .6 Cent Certification Worksheet Checklist
Checklist of Materials

	The following materials are required to be submitted with your USDA .6 Cent Certification Worksheets.
	CHECK

	Completed USDA .6 cent certification worksheets for Breakfast and Lunch for the site selected for each menu type being offered. To obtain the most current versions of these worksheet you may go to: http://www.fns.usda.gov/school-meals/certification-compliance. Please note these worksheets must be emailed.
	

	(Checklist of Materials (This Form)
	

	Menus

· Schools - Breakfast and Lunch menu for the week of September 19-23
· RCCI - Breakfast and Lunch menu for the week of September 19-25

	

	Nutrient Analysis Spreadsheets (if applicable)
· Print a menu spreadsheet, Report Style-Detail, Portion Values, and include Plan Quantity.
	

	Production Records

· All the production records used for the week of review. Production records should detail the following:


	

	· all planned items on the menu

· all condiments

· serving sizes for each age and grade group
(including condiments)

· planned number of students & adults

· form (i.e. fresh, frozen, or canned) and pack size (size of can, amount used,  etc.) of each menu item  

	· actual number of students & adults served

· total amount of food prepared 

· number of a la carte servings (estimates or actuals)
· actual number of each type of milk served each day
	

	Recipes

· All recipes being used for the week of review.  Your recipes should be standardized and include: 


	

	· all ingredients
· correct measures and amounts of each ingredient
	· serving sizes
· yield made by recipe
· meal pattern contribution

	

	Food Labels

· CN labels and Nutrition Facts labels which should be found on packaging of all COMMERCIALLY PROCESSED food items listed on your menu.  These labels should include the following information:


	

	· serving size or cooked weight per serving

· calories per serving

· total fat (grams) per serving

· total saturated fat (grams) per serving

	· Sodium 
	


Please contact us if you have any questions or need assistance.

