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DLM Alternate Assessment Administration Calendar 2016-17                   For Alaska District Test Coordinators & AA Lead Coordinators 
	Begin Date
	Deadlines & Due Dates
	Description
	Additional Resources

	Open
	
	Updated Assessment Manuals available at DLM’s website 
Educator Portal opens
	KITE & Educator Portal Webpage
Educator Portal Training videos
Educator Portal User Guide

	Open
	
	DLM launches Moodle website for educator training:
· Facilitated training
· Self-Directed

	Facilitator Guide for Required Test Administrator Training
Guide to DLM Required Test Administrator Training

	Open
	
	· Assessment Coordinators establish communication between data managers, technology personnel, site coordinators, etc.
· Plan for training in your district.
	Manuals available at DLM’s website: Assessment Coordinator, Data Manager, Technology Coordinator, & Test Administrators

	Open
	
	DLM recorded training sessions for district-level roles
	District Training recordings
· Assessment Coordinator Training Webinar
· Data Management Training Webinar
· Technology Coordinator Training Webinar

	8/31/16
	
	DLM live Q&A session for Data Management Training on Wednesday, 
11:00 – 12:00 AK Time
	Watch video and complete registration form prior to Q&A
Data Management Manual 2016-17

	9/1/16
	
	DLM live Q&A session for Technology Coordinator training on Thursday, Sept. 1,
11:00 – 12:00 AK Time
	Flyer for Q&A
Watch video and complete registration form prior to Q&A

	9/28/16
	
	DLM live Q&A session for Data Management training on Wednesday, Sept. 28,
11:00 – 12:00 AK Time
	Watch video and complete registration form prior to Q&A

	9/28/16
	
	EED Live Webinar for new DTCs and AA Lead Coordinators on Wednesday, Sept. 28,
3:30 – 4:30 pm

	High-level overview of the DLM Alternate Assessments. New district level personnel strongly encouraged to attend. Essential documents, links, and passwords for the webinar will be provided in mid-September.

	9/29/16
	
	DLM live Q&A session for Technology Coordinator training on Thursday, Sept. 29,
11:00 – 12:00 AK Time
	Flyer for Q&A
Watch video and complete registration form prior to Q&A

	9/29/16
	
	List of Facilitators for in-district training due to EED (Due date was extended to end of Sept.)
	Districts send DEED names of educators who will be conducting facilitated (group) training. 

	10/26/16
	
	DLM live Q&A session for Assessment Coordinator training on Wednesday, Oct. 26,
11:00 – 12:00 AK Time
	Flyer for Q&A
Watch video and complete registration form prior to Q&A

	11/2/16
	
	DLM live Q&A session for Assessment Coordinator training on Wednesday, Nov. 2,
11:00 – 12:00 AK Time
	

	After Fall OASIS
	1/8/17
	Deadline for Student Enrollment 
	Instructions in Data Management Manual Enrollment Upload Template (csv)

	8/15/201
	1/21/17
	Deadline to manage Users in Educator Portal: Teachers and Building Level Staff (individual users may be added manually after this date)

	User Upload Template (csv) to add students to EP
Test, Exit, and Clear (TEC) Template (csv) to remove students from EP

	1/21/17
	2/1/17
	Deadline for Roster Completion in Educator Portal.

All Users, Enrollment, and Rosters must be entered into EP in order to complete Rosters. 
	Instructions in Data Management Manual
Roster Upload Template (csv):
Students can be rostered only once per subject area to one educator.

	8/15/16
	4 weeks prior to testing
	Deadline for Test Administrators to complete Required Test Administrator Training:
	Test Administration Manual 2016-17
Guide to Practice Activities & Released Testlets

	Open after TA training is complete
	3 weeks prior to testing
	Deadline for completion of First Contact and PNP by teachers. This must be done prior to testing.
	Instructions in Test Administration Manual 2016-17

	1/8/17
	3/17/17
	Pre-Testing Data Validation Window: Data Managers & Test Administrators must ensure student data in EP is accurate (three weeks prior to testing)
	Instructions in Data Management Manual 
2016-17

	TBD
	
	EED webinar for Test Administrators
	This webinar will cover the steps necessary for administering the assessment

	3/21/17
	5/5/17
	Operational Test Window for DLM ELA/Math & Science

	TBD
	
	Score reports and data files available in Educator Portal


Note: Software release dates and effects will be shared via bi-weekly emails as soon as available.
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